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A use designated as a special exception in a particular zoning district is a use that may be 

appropriate in the district, but because of its nature, extent, and external effects, requires 

special consideration of its location, design, and methods of operation before it can be 

deemed appropriate in the district and compatible with its surroundings.  

 

Checklist for All Applications 

A complete special exception application shall include the following information. Please initial to signify that the 

requested information has been provided or is not necessary. 

  
Applicant 
Initials 

Staff 
Initials 

A completed and signed Application, Checklist, and Letter of 

Agency (if applicable)   

Supplemental documents/plans to demonstrate location, design, 

methods of operation, etc…   

Acknowledgement of the required fee  
  

   

 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 

Applications are accepted: 

Monday - Friday from 8:30 AM to 4:00 PM 

 

An application properly filed with Zoning by 4:00 PM on the published application deadline (please refer 

to official BoZA Calendar) will be reviewed by the Board of Zoning Appeals at a public hearing to be 

held on the first Thursday of the month. 

*Disclaimer: If the applicant fails to provide sufficient materials needed to conduct a complete zoning plan review, 

the applicant acknowledges that the proposed development may be subject to additional variances/special 

exceptions. 

**An approval by the Board of Zoning Appeals in no way overrides other City development regulations. (i.e. land 

development, building code, fire, stormwater)  

 

For staff use only 

Date received (M/D/Y):_____/_____/_____  By: __________________________        
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1. Applicant Information 
Name 

Company (if applicable) 

Address (street, city, state, zip) 

Phone Email 

2. Property Information 
Address 

Tax Map Reference Number(s) 

 

Current use  Proposed use 

Current zoning Number of lots or units Total square feet 

3. Property Ownership 
 

Does the applicant own the property?          Yes                    No 

If the applicant does not own the property, complete the Letter of Agency for each property 

owner that authorizes the applicant to submit this application on the property owner’s behalf. 

4. Property Status 

Pursuant to S.C. Code § 6-29-1145, is this tract or parcel restricted by any 
recorded covenant that is contrary to, conflicts with, or prohibits the activity 

described in this permit? 

      Yes                 No 

5. Value of Project  

Valuation $   
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6. Proposed Use 
Please identify the principal use proposed to be established (see Table 17-4.2(B)(4): Principal Use 

Table for Base Zoning Districts). Uses that are allowed only with a special exception permit in a 

specific district are indicated by an “S” in the table. Additional uses may require a special exception 

permit as identified elsewhere in the UDO. 

7. Project Description 
Provide a description of the project addressing the 12 criteria on following page. 
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8. Criteria for Special Exception 
A special exception may only be approved if the Board of Zoning Appeals determines that all of the 

standards in Sec. 17-2.5(e)(4) are met. On the previous page or separate sheet, describe how the 

proposed use complies with each of these standards. 

1. The proposed special exception complies with all applicable zoning district-specific standards 

in Article 3: Zoning Districts; 

2. The proposed special exception complies with all applicable use-specific standard in Article 4: 

Use Regulations; 

3. The proposed special exception will not have a substantial adverse impact on vehicular traffic 

or vehicular and pedestrian safety; 

4. Adequate provisions are made for parking and for loading and unloading; 

5. The proposed special exception will not have a substantial adverse impact on adjoining 

properties in terms of environmental factors such as noise, lights, glare, vibration, fumes, 

odors, obstruction of air or light, and litter; 

6. The proposed special exception will not have a substantial adverse impact on the aesthetic 

character of the area, to include a review of the orientation and spacing of buildings; 

7. The proposed special exception will not have a substantial adverse impact on public safety or 

create nuisance conditions detrimental to the public interest or conditions likely to result in 

increased law enforcement response; 

8. The establishment of the proposed special exception does not create a concentration or 

proliferation of the same or similar types of special exception use, which concentration may 

be detrimental to the development or redevelopment of the area in which the special 

exception use is proposed to be developed; 

9. The proposed special exception is consistent with the character and intent of the underlying 

zoning district as indicated in the zoning district purpose statement, and with any applicable 

overlay zoning district or adopted plan goals and requirements; 

10. The proposed special exception is appropriate for its location and compatible with the 

permitted uses adjacent to and in the vicinity of the property; 

11. The proposed special exception is compatible with the general character of the district in 

which it is proposed; and 

12. The proposed special exception will not adversely affect the public interest. 

9. Signature 
Signature of Applicant 

Print Name Date 
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